TER July, 2006

Dear Friends,

Here we are, late July in the middle of a hot summer, after a very rainy
spring. But before you know it, you will be thinking of trying to retrieve
all of your information to do your 2006 taxes. Now is a great time to start
planning how you will organize information for yearly files.

This issue of Organiz-ER newsletter is dedicated to record keeping to help
give you a kick start on your filing system.

If you need help setting up your filing system, Organiz-ER would be proud
to be part of your team. =0 — — — — — — — —

— papers that you will need

within the next day, month, or year

/ | BB — papers related to managing

A | your home that may be needed for
reference

| Personal — papers that are of interest

to you only

— papers that are related to

Susan Walko |
978-376-9606
p—

While planning a way to
file your tax information,
Organiz-ER can help you |
set up your permanent | running your business

files so you have an easy Archives — papers that are related to

way to recall information. | items that you no longer have but
| may need for reference or for

financial information that may be
| needed.

DID YOU KNOW . ..

The average corporation processes 44,000,000 Ibs of paper per
year and needs to file it. That is 45 sheets per day. We are told
that we are heading toward a paperless society. Does it feel that
way to you?

In the home, the average person gets three bills or fcredit card
solicitations per day. How do you file each of these mailings?

Seven out of ten Americans are living in an over-cluttered home.
How much can you take and how do you take control?




